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Q1. What is menat by international or foreign trade.

Ans 1: When threre is any dealing in goods or services between two or more countries. It is called foreign trade.

Q2. What is menat by fire insurance.

Ans 1: Fire insurance is a contrct between the insurance comapny and the policy holder wherein the insurance company

undertakes, in exchange for a premium, to indemnify the loss of damage caused to the specified property of the insured byfire or
lighting.

Q3. What is the trade auxiliaries.

Ans 1: i- Banking and finance

Ans 2: ii- Transporation

Ans 3: 3- Communication

Ans 4: 4-Insurance

Ans 5: 5- Warehousing vi Publicity viii- Middlemen

Q4. What is the ment by Statutory company.

Ans 1: i- These companies are formedby the order of president or by the act of parliament.

Ans 2: ii- They work for welfare of people not for profit e.g. Wapda etc.

Q5. Define interim dividend.

Ans 1: A dividend paid by the company to the shareholders during the course before the end of its financeial year if it expects to
earn huge profit.

Q6. Define non cumulativ epreferene shares.

Ans 1: The holders of these shares are entitled to a fixed rate of dividend out of curretn year's profit, but if dividend is not paid on
these shares in any year then it is never paid.



Q7. Write the necessary parts of business letters.

Ans 1: i- Heading ii- Date iii- Inside address iv- Salutation

Ans 2: v-Body of letter vi- Complementary close vii- Signature.

Q8. What are teh type of copying machines.

Ans 1: i- Typewriter ii- Phot state machine iii- Duplicating machine.

Q9. What is Public warehouses.

Ans 1: Porttrusts , the governnent, wharfinger or any member of the public owns public warehouses. A public warehouse or a duty
paid warehosues operates to store goods owned by any person in return for a storage fee or charge.

Q10. Define articles of associaton of a company

Ans 1: ltis second important document of the company, which includes the rules and regulation necessary to run the company and
to govern the internal organization.

Q11. How does commerce make the aviable resources useful.

Ans 1: Goods can be exported imported easily with the help of commerce. /countries can specialize in the productio of particualr
goods, which are suitble in than and other goods can be imported fromt he other countries. So, in this way all the countries can make
optimum use of their resources.

Q12. What is associate members.

Ans 1: The small and medium size industrial and commercial associations are named as associate memebrs. They themselves
apply for the memebrship and pay comparatively less fee

Q13. What is meant by favorable balance of payment.

Ans 1: The function and object of business is to make balance of payment favorable by increasing exports and decreasing
imports. Because, this position makes the country prominent in the world.

Q14. What is meant by type-writer

Ans 1: The type-writers is an important machine used for typing correspondence and reports. It is most commonly used machine in
the offices which was introdcued in 1873. Typewriters are of diversified nature.




Q15. What is the meant by Card indexing.

Ans 1: Inconsists of single drawor of cards or a numebr of drawers. The basic information is stated on these cards. the cards may
either be loose in the drawer and kept in that place by an adjustable blick, orby threaded or a rod is used which passes through the
drawer.

Q16. What is menat by the bill opf entry.

Ans 1: The importer of agent provides information or detail of imported goods to custom authority to pay custom they this detail or
information about imported goods of called bill of entry

Q17. What is the kinds of offcial letters.

Ans 1: i- Offcial Letters ii- Memorandum or memo

Ans 2: iii- Demi official iv- Reminders v- Unofficial note vi- Endorsement

Ans 3: Vvii- Notification viii- Circulars ix- Press note x - Office order

Q18. State the functionsof warehousing.

Ans 1: Stability in price , sampling of goods, protection to goods

Ans 2: Maintaining the proper supply, To meet seasonal demand.

Q19. State the merits and demerits of horizontal filing.

Ans 1: Merits: i- Less space ii- Less expensive iii- Suitabliity

Ans 2: iv- Safety v- Easy method vi- simple method

Ans 3: Demerits: i - Less elastic ii- Risk of mixing iii- Difficulty in finding

Ans 4: iv- Excess letter v- Risk of damage.

Q20. State any three characteristics of a commission agent.

Ans 1: i- Commission agents are appointed for the sale and purchase of goods.

Ans 2: ii- sometimes , the pricnipal transfers the possession of goods to commission agent.

Ans 3: iii- A commission agent cannot transact the goods with own name.
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