
Computer Science - ICS Part 1 Computer Science Chapter 8 Short Questions Preparation

Q1. What is WYSIWYG?

Ans 1:  WYSIWYG,a document appears on the display screen exactly as it will look when printed.

Q2. Why auto shape tool bar is used?

Ans 1:  Autoshapes tool bar on the drawing toolbar.The autoshape toolbar will allow you draw many different geometrical shapes
,arrows,flow chart symbol,stars and banner on the document.

Q3. What is text alignment?

Ans 1:  Text alignment refers to the orientation of the lines of a paragraph with respect to the margins.The text to be aligned is first
selected than alignment can be set from the formatting tool bar.

Q4. What is character formatting?

Ans 1:  Word allow you to format text dozens of ways with different text effects,colors underline styles and more.

Q5. What is mean by paragraph formatting?

Ans 1:  Paragraph is defined as a group of sentence slightly different meaning.In formatting paragraph you can select the
indentation,the special paragraph spacing before or after the paragraph and line spacing.

Q6. Differentiate between alignment and indentation.

Ans 1:  Alignment refers to the orientation of the lines with respect to the margins.There are four of alignment options
left,right,center and justify.

Ans 2:  Indent determine the distance of each line of a paragraph to margins,you may indent some text om document of highlight it.

Q7. Distinguish between save and save as option.

Ans 1:  Save As: Choosing "save as" when you want to save a file by two more than names.For example you have saved a file by
name of "Age" and now you want it another name,then use Save as commonf the short cut key of save as is F12.

Ans 2:  Save: This command is use when you want to save a file by only one name.Shortcut key to save is Ctrl+S.



Q8. What is word art option in MS-Word?How can you insert it?

Ans 1:  Word art is a feature of MS-Word drawing program.It transform an ordinary text headline word or Phrase in a work of
art.The text is Transformed into word art and then selecting/insert/Picture/word art.

Q9. List any two use of word processor used of word processor.

Ans 1:  1.In education word processing is used in a variety of different ways in the production if assignments,notes,exams and for
prating its users.
2.In business word processing is used for Legal copies memos letter ,letter head and card creation.

Q10. Define Title bar.

Ans 1:  Title bar display the name of the active application and documents along the top of window.
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