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Sr Questions Answers Choice

1 Kinds of horizontal filing:
A. Arch and geographical
B. Wireand geographical
C. Arch and wire
D. Geographical and vertical

2 What is the time duration in which a public company is bound to call a general meeting after
getting certificate of incorporation:

A. 6 months
B. 9 months
C. 12 months
D. 16 months

3 What is the time duration in which a public company is bound to call a general meeting after
getting certificate of incorportaion:

A. 6 months
B. 9months
C. 12months
D. 16months

4 Public warehouses are the property of:
A. Government
B. Different persons
C. Factories
D. Private organaizations

5 Warehousing for government is the source of:
A. Income
B. Problem / tension
C. Debt
D. None of these

6 Which company can issue the shares to public:
A. Chartered company
B. Public ltd. company
C. Private company
D. All the above

7 Which documents are prepared by the exporter after the settlement of affairs are
A. Invoice
B. Consular invoice
C. Certificate of origin
D. All of them

8 A wholesaler buys the goods in
A. Reasonable quantity
B. Abundant quantity
C. Less quantity
D. Does not buy or sell

9 Because of an organized office, business:
A. Expands / widens
B. Contracts
C. Remains unchanged
D. None of these

10 A person who deals in ready made item is:
A. Manufacturer
B. Worker
C. Trader
D. Distributor

11 An office worker should have to his credit
A. Personal qualities
B. Physical qualities
C. Educational qualities
D. All of these

12 Kinds of letters are
A. Two
B. Three
C. Four
D. None of these

13 Office means a place where

A. Organization's records/papers are
kept
B. Workers take rest
C. Visitors wait
D. Clerical work is done besides
keeping records

14 Export trade includes all the activities, which are performed in sending goods from one
country to another country is called

A. Import trade
B. Export trade
C. Foreign trade
D. None of these

15 The number of parts in a business letter
A. Seven
B. Five
C. Three
D. None of these



D. None of these

16 In Pakistan, a co-operative society is established under the following act:
A. 1920
B. 1925
C. 1930
D. 1935

17 This department is responsible for purchasing goods and other items are called
A. Purchase department
B. Sales department
C. Advertising department
D. Correspondence department

18 The voyage policy is taken for
A. Specific voyage
B. Specific centres
C. Specific person
D. Voyage of different countries

19 The success of tradership is dependent to:
A. The administration
B. The capability of the manger
C. The capability of sole trader
D. The cooperation of friends

20 The best form of a partnership deed is
A. Verbal
B. Written
C. Written &amp; registered
D. None of the above


