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Sr Questions Answers Choice

1 Due to foreign trade, the less developed countries
A. Becomes international slaves
B. Do not progress
C. Do not live along
D. None of these

2 The indent in which the complete detail of goods is written called:
A. Close indent
B. Open indent
C. complete indent
D. None of these

3 An official letter should be complete in all aspects, so that the facts and figures can be
understood without the help of old references is called

A. Completeness
B. Courtesy
C. Simplicity
D. Correctness

4 Office means a place where:

A. Organization's records / papers
are kept
B. Workers take rest
C. Visitors wait
D. Clerical work is done besides
keeping records

5 Commerce means the activities which help in:

A. Buying and selling of goods
B. Transportation of goods
C. Transferring goods from factory to
consumers
D. None of the above

6 Because of home trade, the goods are traded in
A. Half of the country
B. Whole country
C. One province
D. Foreign country

7 The source of importing goods:
A. Wholesaler (trader)
B. Indent firm
C. Foreign purchase office
D. All of the above

8 Which ship travels on regular route and follows its time schedule strictly:
A. Tramp
B. Liner
C. Tanker
D. None of these

9 The minimum number of members in a co-operative society
A. Two
B. Five
C. Ten
D. Twenty

10 The style of an official letter is
A. Personal / private
B. Individual
C. Non-individual
D. All of these

11 Economic activities mean:

A. Business
B. Business and profession
C. Business, profession and
employment
D. None of the above

12 Name of kinds of filing:
A. Central and horizonal filing
B. Central and departmental filing
C. Horizontal and vertical filing
D. Central and vertical filing

13
The audit of a public limited company is:

A. Not necessary
B. Necessary on yearly basis

C. After every three years
D. After every six months

14 A non-active partner in a partnership:

A. Neither invests nor takes part in
the business
B. Doesn't invest buttakes part in the
business
C. Invests but doesn'ttake part in the
business



business
D. None of the above

15 Who does transfer the goods from manufacturer to consumer
A. Retailer
B. Wholesaler
C. Middleman
D. None of these

16 The machine of opening letters in business centers is called
A. Mail opener
B. Folding machine
C. Punching machine
D. All are correct

17 Secondary industry can be divided into two parts/types:
A. Constructive, extractive
B. Constructive, manufacturing
C. Extractive, genetics
D. Constructive, genetics

18 How many sub-classification of proper wholesaler
A. 4
B. 5
C. 6
D. 7

19 Active partner in a partnership business

A. Invests but doesn't take part in the
business
B. Neither invests nor takes part in
the business
C. Invests and takes part in the
business
D. None of the above

20 The salutation and complimentary close are not used in:
A. Private letters
B. Reminder
C. Govt. memo
D. None of these


