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Sr Questions Answers Choice

1 What is the time duration in which a public company is bound to call a general meeting after
getting certificate of incorporation:

A. 6 months
B. 9 months
C. 12 months
D. 16 months

2 An official letter is a cheap means of communication as compared to other means due to its
less cost

A. Cheap means
B. Settlement of disputes
C. Written proof
D. None of these

3 The wholesaler creates a link between
A. Retailer and consumer
B. Retailer and manufacturer
C. Consumer and manufacturer
D. All the above

4 The minimum number of directors in a public company
A. Seven
B. Nine
C. Eleven
D. Two

5 Kinds of horizontal filing
A. Arch and geographical
B. Wire and geographical
C. Arch and wire
D. Geographical and vertical

6 The notice of special resolution must be given to the members
A. 21 days before
B. 37 days before
C. 33 days before
D. 14 days before

7 Not included in communication machines:
A. Telephone
B. Dictation machines
C. Tele-printer
D. Folding machines

8 A unit where relevant records for the purpose of central planning and efficient management
of the organization are prepared, handled and preserves are called

A. Office
B. Chamber
C. Both a and b
D. None of these

9 Who provides capital in sole proprietorship:
A. Sole owner
B. Bank
C. Workers
D. Relatives

10 An office worker should have to his credit:
A. Personal qualities
B. Physical qualities
C. Educational qualities
D. All of these

11 In vertical fling, files are kept:
A. In alphabetical order
B. In standing or vertical position
C. In numerical order
D. None of these

12 The word index is derived from which language
A. Greek
B. Latin
C. French
D. Japnese

13 In Pakistan, Joint stock company is formed under
A. The ordinance of 1978
B. The ordinance of 1982
C. The ordinance of 1984
D. The ordinance of 1990

14 Advertisement develops in consumers:

A. Temporary demand

B. Artificial demand
C. The demand of basic needs
D. No demand

15 What is necessary for the formation of chamber of commerce and industry:

A. Constitution of chamber of
commerce and industry
B. Rules and regulations of chamber
of commerce and industry
C. Both (a) and (b)



C. Both (a) and (b)
D. None of these

16 The profit given to shareholder on their investment by a company is called
A. Debenture
B. Share
C. Dividend
D. Bonus

17 Which is the modern and developed means of transportation of goods and passengers
A. Water
B. Air
C. Land
D. All the above

18 What is written after salutation in business letter
A. Name of business
B. Name of owner of business
C. Subject line
D. All the three

19 How many characteristics of warehouse
A. 6
B. 7
C. 2
D. 9

20 Income from business is called
A. Profit
B. Interest
C. Satisfaction
D. Utility


