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Sr Questions Answers Choice

1 Due to advertisement

A. Number of customer increases
B. Number of customer reduces
C. Number of customer remains the
same
D. The old customers leave

2 The style of an official letter is:
A. Personal / private
B. Individual
C. Non-individual
D. All of these

3 What is written on the bill of entry of goods
A. Quantity and price
B. Value of insurance
C. Quality and type
D. None of the above

4 The salutation and complimentary close are not used in:
A. Private letters
B. Reminder
C. Govt. memo
D. None of these

5 The receipt of public and bonded warehouses is used as:
A. Security
B. Business
C. Liability
D. None of these

6 Types of accidental in insurance are
A. Four
B. Two
C. Three
D. One

7 According to work, the main types of machines
A. Two
B. Three
C. Four
D. Five

8 The document issued by an authorized officer after counting and checking the loaded goods
on ship

A. Shipping order
B. Receipt order
C. Marine insurance
D. Bill of lading

9 In demi-official letter, an addressee is addressed by his:
A. Post
B. Name
C. Surname
D. All are correct

10 Circular letter is a kind of:
A. Official letter
B. Business letter
C. Both letters
D. None of these

11 Sole proprietorship is:
A. Non-flexible
B. Flexible
C. Durable
D. None of these

12 The person who gets himself insured is called:
A. Insured
B. Proposer
C. Insurance policy
D. Both (a) and (b)

13 After the formation of a company, the first meeting of shareholder is called:
A. Statutory meeting
B. Annual general meeting
C. Extra ordinary meeting
D. None of these

14 A public ltd. company is included in the list of:
A. <div>Business center</div>
B. Custom authorities
C. Stock exchange
D. Chamber of commerce

15 The important source of sending a voice message is:
A. Television
B. Radio
C. Video cassette
D. None of these



D. None of these

16 Not included in office worker's personal qualitites:
A. Hard working
B. Honest
C. Good personality
D. Courteous

17 The performance of an office depends upon:
A. Principal
B. Workers
C. Office machines
D. Office management

18 Due to export trade

A. Increase in employment
opportunities
B. Increase in foreign exchange
C. Relations with other countries
establish
D. All of the above

19 Kinds of fire insurance:
A. Voyage and time insurance
B. Specific and floating policy
C. Fleet and valued policy
D. Endowment and term life policy

20 An agent who is responsible for the receipt of money besides selling goods:
A. Broker agent
B. Delcredere agent
C. Commissionagent
D. Specialagent


