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Sr Questions Answers Choice

1 Not included in office worker's personal qualities
A. Hard working
B. Honest
C. Good personality
D. Courteous

2 The government issued Modaraba ordinance in:
A. January 1980
B. January 1981
C. January 1979
D. January 1984

3 One to advertisement, the sale of goods
A. Decreases
B. Increases
C. Remains same
D. Both a and b are possible

4 The small retailers work
A. At one place
B. In streets
C. On medium scale
D. On large scale

5 An official letter is a cheap means of communication as compared to other means due to its
less cost

A. Cheap means
B. Settlement of disputes
C. Written proof
D. None of these

6 The remuneration of an agent is called:
A. Wages
B. Profit
C. Salary
D. Commission

7 Choose the members of chamber
A. Chamber members
B. Associate members
C. Group members
D. All of the above

8 Industry is the component of:
A. Commerce
B. Trade
C. Business
D. Government service

9 An official letter should be:
A. Concise
B. Suitable
C. Long
D. None of these

10 Method of preserving paperss
A. Indexing
B. Filing
C. Storage
D. All are correct

11 Commerce is related to
A. Distribution of goods
B. Sale of goods
C. Purchase of goods
D. All the above

12 Which business organization requires legal permission for commencement
A. Sole tradership
B. Partnership
C. Joint stock company
D. None of these

13 Messages are sent from one place to another immediately by:
A. Personal visit
B. Telephone
C. Tele-printer
D. None of these

14 The time period of short time finance is:

A. Two years

B. More than one year
C. One and half year
D. One or less than one year

15 Secondary industry can be divided into two parts
A. Constructive, extractive
B. Constructive, manufacturing
C. Extractive, genetics
D. Constructive, genetics



16 After the formation of a company, the first meeting of shareholder is called:
A. Statutory meeting
B. Annual general meeting
C. Extra ordinary meeting
D. None of these

17 Short term financing helps in meeting the

A. Seasonal requirements of
business
B. Emergency expenses
C. Both a and b
D. None of these

18 Letters are folded by:
A. Folding machine
B. Sealingmachine
C. Staplermachine
D. All are correct

19 The method of fulfilling a claim is stated in:
A. Letter of enquiry
B. Order letter
C. Complaint letter
D. None of these

20 Due to advertisement, the unemployment:
A. Lessens
B. Increases
C. Remains un-effected
D. Ends or disapperas


