
PPSC Computer Science Topic 4 Microsoft Excel

Sr Questions Answers Choice

1 Charts tips can

A. Show the formatting of a data
label
B. Show the name of a data series
C. Show the value of data point
D. B and C

2 You can add an image to a template by clicking the insert picture from file button on the
toolbar

A. Standard
B. Formatting
C. Drawing
D. Picture

3 Which of the following format you can decide to apply or not in auto format dialog box.
A. Number format
B. Border format
C. Font format
D. All of above

4 If you need a text to show vertically in a cell .how will you achieve this.

A. Choose vertical on text alignment
in format cells dialog box
B. Choose 90 degrees in orientation
of format cells dialog box
C. Choose distributed from the
vertical drop down list of format cells
dialog box
D. Choose center Across selection
from horizontal combo box in format
cells dialog box

5 Which of the following is not a valid zoom percentage in Excel.
A. 10
B. 100
C. 500
D. 300

6 Paper spreadsheets can have all the same advantages as an electronic spread sheet except
which of the following.

A. Rows and columns
B. Headings
C. Speed
D. None

7 Which function will you use to enter current time in a worksheet cell.
A. = today()
B. =now()
C. = time()
D. = current time()

8 What is an expression that tells how the numbers in a determined set of cells are to be
calculated.

A. Formula
B. Field
C. Data
D. query

9 When yo see a cell with a red tringle in the top right comer what does this signify.

A. There is an error in the cell
B. There is a comment associated
with the cell
C. The font color for text in the cell is
red
D. A formula connot be entered into
the cell

10 "tr 1,, tr 2,tr 3" is an example of a
A. Formula
B. Function
C. Series
D. Syntax

11 You can check the conditions against ______ when applying conditional formating.
A. Cell value
B. Formula
C. Both of above
D. None of above

12 When Integrating MS-Word and Excel, Word in usually the

A. Sever
B. Source
C. Client
D. None

13 When working in the page break preview you can

A. View exactly where each page
break occurs
B. Add or remover page breaks
C. Change the print area
D. All of above



14 A function inside another function is called a ................ function.
A. Nested
B. Round
C. Sum
D. Text

15 You can set page border in Excel from

A. From border tab in format cells
dialog box
B. From Border tool in formatting
toolbar
C. From line style tool in Drawing
toolbar
D. You can not set page border in
Excel

16 Which of the following is not a worksheet design criterion.
A. Efficiency
B. Auditability
C. Description
D. Clarity

17 What Pivot table toolbar button updates the data in a pivot table or pivot chart report if the
source data Chas changed.

A. Format Report
B. Pivot table
C. Refresh Data
D. Show detail

18 You can use the horizontal and vertical scroll bars to.
A. Split a worksheet into two panes
B. View different rows and columns
C. Edit the contents of a cell
D. View different worksheets.

19 What function displays row data in a column or column data in a row.
A. Hyperink
B. Index
C. Transpose
D. Rows

20 Which of the following methods can not be used to enter data in a cell.

A. Pressing an arrow key
B. Pressing the tab key
C. Pressing the Esc key
D. Clicking the enter button to the
formula bar


