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ADIL HAMEED

House # A-2, Sector Z-4, Gulshan-e-Maymar,  
KDA Schème  45, Super Highway

Karachi-75340, Pakistan.

Mobile: 0334-3427955                        
Email: adilhameed2005@yahoo.com                                                    
Profile
A self-motivated and hard working Individual, able to use own initiative and work as part of a team. Proactive, enthusiastic, trustworthy, numerate and meticulous. Good problem solving and analytical skills. Dedicated to maintaining high quality standards.

Objectives
To work Hard with honesty and to improve the Level of services by using Interpersonal Skills and recognise as a professional in Accounting, Auditing, Banking and Finance, Business and Marketing Teaching, Call Centre and   B.P.O Industry Field.

Other Information
	National Identity Card
	· 42401-3007887-9

	Date of Birth 
	· December 25,1985


.
	Nationality 
	· Pakistani

	Religion  
	· Islam 


	Languages:
	· English.
· Urdu.

	Interests and Pastimes:
	· Internet Surfing

· Travelling  

· Watching T.V 
· Reding books and News paper


Professional Experience and Significant Achievements                Employment Detail

ACADEMIC QUALIFICATION
	Degree 
	BECHELOR OF COMMERCE  _   second  division 

                                         (Karachi University)


	2004 – 2007

	
	INTERMEDIATE OF COMMERCE _ Second division 

                                    (Govt. Gulshan College)

	2002 – 2004

	
	Matriculation Science Group_ B-Grade (66.64%)

                        (Govt. Ibrahim Ali Bhai School)
	2000 – 2002

	
	
	


OTHER  QUALIFICATION
	  Certificate
	Mastering in Computerized Accounting ( M.C.A )

                                               E-SHARP INSTITUTE KARACHI

	2008 - 2009

	
	6 Months Call Centre Certification (Diploma) 

                                         City District Government Karachi
 
	March 2008-Oct 

	
	Primary Teaching Certificate ( P.T.C )                             

                         Board Of Intermediate Education Karachi
	2005



Specialises Coureses 
     Advanced & Cost Accounting, Banking & Finance, Economics, Business Law & Communication
Additional Certifiate Coureses 
· 3 Months English Language Certification from Domino Karachi
· I have done Microsoft Office 
· I am doing 6th Level of  English Language from Berlitz Language Centre
· M.C.A (Master In Computerized Accounting  Software):-
              Quick Book Accounting (American)

Peachtree Accounting (American)

Tally Accounting (Indian)

MYOB Accounting (Australian)

               New, Microsoft Office Accounting (American) 

Simply Accounting (Canada) 

Seminar/ Workshop Attend
· 1 Month Course on Islamic Banking & Islamic Insurance from CENTRE FOR ISLAMIC   

               ECONOMICS w.e.f July 08 to Aug 05 2007.

· 1 Month Workshops of Accountant.
Practical Skills
	· Energetic and self-motivated Team player. Proven Ability to work in both independent and team environment.

	· Highly organized with intention to details.

	· Strong sense of responsibility and self-motivation.

	· Exceptional Communication, Interpersonal, Initiative, Technical and Leadership Skills.

	· Problem solver with ability to adapt new situations.


                          Job Title  Accounts Officer   OR  Call Centre Agent 
Duties and Responsibilities:

	· Introducing new any other parson.                                                                                                                                                           

	· Managing Day-to-Day operations of Office works.

	· Managing Operational Staff.

	· Handling our office staff queries and complaints to maintain any other person satisfaction.

	· Teaching other Time.


Feild OF Interest
	· Prarticipation in Presentation and in Communications.                                                                                                                                           

	· Prompt in Completing assignments within decleared timings..

	· Consequent oriented .

	· Search and brows good informative websites and collect useful data. Listens songs and do chatting make friends.

	· Study  other Time.


	Achievements and Demonstrated Abilities:
· Allocated targets were Timely Achieved.

	


                   References: References can be furnished as and when required.
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