Rizwan Uddin
Permanent Address
: R-690 sector 16-A Buffer zone, Karachi, Pakistan
Date of Birth

: 5th August, 1986
Contact


: 0312-2039405



E-mail


: rizwan_uddin35@hotmail.com   
Objective: To offer my skills in a dynamic organization offering a visionary career track and a working environment that would enhance my capabilities and add value to the organization.

Academic Credentials:

               

Year


Degree


Institution


Division / GPA / G
2004


B.COM
                            University of Karachi
                              In progress

2004


Inter (Commerce)
              Ashrafi intermediate college

      D            


2002                                   Matriculation                     Froebel Grammar Academy School                      C                                                    
Specialization Courses: 
	· Accounting

	· Principle of commerce

	· Statistics

	· Economics

	· Business Mathematics 


Additional Courses/Skills: 

· MS Office including MS Word (for drafting and correspondence), MS Excel (For analysis, computations) & MS Power Point (for presentations and discussions).Also have adequate knowledge of Minitab & R-software.
· Well versed with internet applications (downloading, browsing, e-mails, and data searching through various search engines).
· Manual and Computerized Accounting Course. Peachtree ,Quick Books, Tally and Advanced Excel.
· Enough Knowledge related to currency software and inventory item 
· Typing Speed 50 words per minute
· Excellent in Office works, Drafting ,Letters /Applications, Visiting cards etc.
· Good in Graphics Designing and Animation 
Internships / Work Experience: 


United Construction Company Pvt Ltd (2010-11)
Interned for six months, worked as a Data Entry Operator .
Saqlain and Company (Computerized Training Institute) (2011)
Interned for two months, Work on Sales Tax ,Income Tax and company Law Consultant
Personal Interest: 


Movies, Songs, Mobile Gamest, Dining, Hang outs etc
References:


Will be provided as per requirements
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