C U R R I C U L A M    V I T A E

	OBJECTIVE


To obtain an entry level in professional field, get better know-how of working environment of prestigious organization, achieve a good position as a professional and serve that organization and my country with my skills.

	PERSONAL DATA


      NAME:

      Syed Waqas Abdali
      FATHER NAME:
      Syed Rehan Abdali
      ADDRESS: 
      10/4, Jamshed Road no.2.
      CONTACT NO: 
      0345-2503173
      DATE OF BIRTH:      5-Aug-1983
      E-MAIL: 

      waqasabdali@yahoo.com

      N.I.C: 

      42201-0639324-9
      NATIONALITY: 
      Pakistani

      MARITAL STATUS:  Single

	EDUCATION


Diploma In Computerized Accounting Software
Skill Development Council

March-09 to August-09
GRADUATE

B.Com (final) from Karachi University 

DIPLOMA IN COMPUTER INFORMATION TECHNOLOGY
Aligarh Institute of Technology 
MATRICULATION

Green wood School
	COMPUTER SKILLS


OPERATING SYSTEMS
Windows98 / 2000 Professional / XP Professional / 2003 Server / Linux
SHORTS COURSE
Microsoft Office, Excel, Word, Power Point, Out Look / Inpage.

SHORTS COURSE
Advacned Excel 24 HRS 
INTERNET
E-mail, Browsing, Search Engine, Extracting Information etc.
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	PROFESSIONAL EXPERIENCE


Pak Shaheen Group of Companies

  Tenure : May 2006 Till to date    

   Reservation: Accounts Officer
                                 Pakistan Institute of public finance Accountancy
  Tenure : 15th Dec 2005  To May 2006    

                                          Reservation: Assistant Accounts  Officer
	RESPONSIBILITIES


· Manage and Validation of Posting in daily collection.
· Manage vouching Purchase Voucher Journal Voucher
· Preparing and processing daily payments.
· Preparing and processing invoices from Sidat Hyder Financials
· Disbursement and daily feeding of petty cash vouchers in computer.
· Monitoring of with holding tax deduction and payments.       
· Preparation of monthly checklist of revenue and expenses.
· Monthly accruals of salaries. 
· Monthly HR related payments.
· Monthly Reimbursement

	TARGET JOB


Target Job Title:

  Accounts Officer
Alternate Target Job Title: 
  Accountancy

Desired Job Type: 

  Employee

Desired Status: 

  Full-Time

	DESCRIPTION OF MY PERFECT JOB


 My ideal job is to create Accountancy so that it is seamlessly easier for the general public to get

along in their lives. Accountancy shouldn't be more difficult to the user. I would want to do some

creative work and, the public would be of great interest to me. 

	COMMUNICATION SKILLS


Posses good communication and analytical skill can easily get along and work with different people in diverse environment and capable of learning new concept.

	INTEREST & ACTIVITIES


Computers, Study, Music, Movies
	REFERENCE


Will be provided on demand.
