The Manager Human Resource,

Your name comes to me via reliable source and I wish to apply for job. I have recently completed my MPA (HRM) from Institute of Administrative Sciences, University of the Punjab, Lahore, Pakistan, with distinction. 

I have done internship in Ittehad Chemicals limited for six weeks. My internship gave me a tremendous knowledge about the administrative activities including functions of HR, Recruitment Process, Performance appraisal, Compensation management system, Record Maintenance and training & development. 

Different workshops regarding Professional Development Workshop, Personal Career Assessment, Leader ship Skills, Ethics at Workplace and Essential IT Skills gave me pragmatic exposure and I won applause for my glowing performance. Such work experience is superb background for joining your organization and will prove me a valuable asset for your organization. 

I have keen interest in HRM and Administration, so my intention is to make it my occupation.

Throughout my academic career, I have been an outstanding student and won merit scholarship during schooling and university education. 

Please refer to the accompanying resume for further details on my background. To discuss further your requirements and my qualification, will you please grant me an interview. 

Hoping your good self-will due consider my humble request.

Yours Faithfully, 

Muhammad Muddassar

Master of Public Administration. MPA (HR)

Mobile: 92 343 7065911

Email:   mr.muddassarmpa@yahoo.com
muddassar.mpa@gmail.com

	MUHAMMAD MUDDASSAR

Nationality : Pakistani ▪ Date of birth : 1st October 1987

Contact

Mobile :   +92-343-7065911 

E-mail :   mr.muddassarmpa@yahoo.com


	Address

Chak #  65/4-R, Post Office Chak #  64/4-R, Tehsil Haroonabad, Distt. Bahawalnagar.



	Objective

To obtain a challenging and illustrious career in a competitive environment where I can enhance my leadership, managerial and analytical skills.



	Education

Year

Qualification

Percentage/CGPA

2008 to 2010 

Master of Public Administration with Specialization in Human Resource Management
University of the Punjab, New Campus, Lahore
3.10
2006 to 2008 

Bachelor in Sociology

The Islamia University of Bahawalpur.

73%

2004 to 2006

F.Sc. (Pre-Engineering)

Govt. Post Graduate College Chishtian.

56.27%

2000 to 2002
Matriculation (science)

Govt. High School Haroonabad.

85.17%



	Computer Skills

Proficient in using a variety of computer application softwares, including:
· MS Office (Word, Excel, Powerpoint)

Thesis Work

Role of Human Resource Department in Organizational Performance.


	Internship

HR Department: Ittehad Chemicals Limited Kala Shah Kaku, Lahore.

Workshops

· Professional Development Workshop.

· Personal Career Assessment Workshop.

· Leadership Skills Development Workshop




	Languages

· English
· Urdu
· Punjabi


	Interests

· Playing Cricket
· Browsing Internet
· Literature Reading.


	References

Atif Rahim Khan (Associate Professor)          Cell #: +92-333-4198974.

Institute of Administrative Sciences, University of the Punjab, Lahore.



